
Coota Gulla Preschool Procedures 

Dealing with Infectious Diseases,  

including Immunisation 

Associated 

National 

Quality 

Standard 

Education and Care 

Services National Law 

or Regulation 

Associated Departmental policies, procedures or guidelines 

2.1 88 ▪ Student Health in NSW Schools: A summary and 

consolidation of policy 

Next Review Date: 27/11/22 

Handwashing at Coota Gulla Preschool will occur: 

▪ on arrival at the centre 

▪ after going to the toilet 

▪ before and after helping children with toileting (which may include nappy changing) 

▪ before and after giving first aid 

▪ before and after giving medication 

▪ after wiping a child’s nose 

▪ before and after eating or handling food 

▪ after patting or touching animals 

▪ after gardening 

▪ before and after preparing or cooking food 

▪ before and after applying sunscreen 

▪ after contact with any bodily fluids, for example when toileting accidents occur or a child is sick.  

When teaching children to wash their hands we take exercise the following points:  

▪ use soap and running water 

▪ wash hands thoroughly while counting slowly from one to 20  

▪ wash all parts of the hands, including sides and between the fingers 

▪ rinse hands well to remove soap 

▪ dry hands with paper towel. 

Supporting children with toileting 

Educators remind children to wash hands when going to the toilet. They are asked if they have washed 
their hands when they leave the toilet area, particularly those children whose parents have advised that 
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they may need reminding. Posters are on the wall, near the sinks, to remind children of how to wash their 
hands effectively. 

If a child needs support with wiping after they have been to the toilet the educator must wear gloves, 
dispose of them after use and wash hands thoroughly. 

If a child needs cleaning after wetting or soiling themselves (including if in pullups) the following 
procedures apply:  

▪ the educator wears gloves and uses pre-moistened disposable wipes 

▪ if wipes are unavailable, wet paper towels are used with running water (not a bowl or sink full of 
water) and that towels are only used once 

▪ soiled clothes are sealed in a plastic bag labelled with the child’s name and placed in a metal 
bucket until the end of the day for parents to take home (the metal bucket is then disinfected) 

▪ the child is assisted into clean clothes 

▪ the educator removes gloves, discards them and washes their hands thoroughly with soap and 
warm water. The child also washes their hands thoroughly. 

This occurs in the toilet area. 

Parents are encouraged to pack extra clothing in case of emergencies, however, spare clothing is kept 
in the kitchen cupboard labelled spare clothes. 

If a spill (urine or faeces) has occurred the ensuing procedure is followed:  

▪ the educator wears disposable gloves 

▪ paper towel is placed over the spill and the paper towel and contents are carefully removed 

▪ the paper towel and gloves are placed in a plastic bag, sealed and placed in the rubbish bin 

▪ the educator puts on new gloves and cleans the surface with paper towel, warm water and 
detergent, and allows the surface to dry 

▪ disinfectant is then used if the spill came from a child suspected of having an infectious disease 

▪ remove and discard gloves  

▪ hands are washed thoroughly with soap and warm water. 

NOTE: If child has the accident on carpet, the educator will place Bio Hazard-Infectious Waste absorbent 
powder and ensure area is cleared. 

Cleaning procedures: 

▪ the preschool is cleaned daily by the contracted cleaners of the school 

▪ the tables and floor of the eating area are cleaned after every meal using soap and warm water 

▪ sheets, pillowcases and hats are laundered once a week 

▪ toys are cleaned on a regular basis. This is recorded on an indoor/outdoor toy checklist, located on 
the side of the pantry near the back door of the kitchen. 

The Aboriginal Education Officer, Michelle Milich and educator Jenna Dabait, are trained First Aid 
Officers. In their absence there are four additional First Aid Officers across the school. 



If a child arrives at preschool and seem unwell they will be looked at by the First Aid Officer and a decision 
will be made with the parent/carer as to whether the child stays at school or goes home. 

If the child remains at preschool, they will be closely monitored and if their condition deteriorates the 
parent/carer will be contacted. 

EXCEPTION: If the parent/carer identifies the condition then the Recommended Minimum Exclusion 
Periods issued by the National Health and Medical Research Council will be followed. (see APPENDIX 
A) 

If it is suspected that a child has an infectious disease, the child is brought to the school office and 
remains isolated in Sickbay until the parent/carer arrives to collect the child. One of the office staff or a 
First Aid Officer then disinfects Sickbay. 

If there is an outbreak of an infectious disease then families will be notified via a note. Information will 
also be sent through ClassDojo (allowing information to be translated). 

In the case of a serious illness, parents may be contacted directly by phone. The Early Learning Unit will 
also be notified. 

Immunisation 

Immunisation information (including a transcript from Medicare) is collected at the time of 
enrolment/interview. If the child has not turned 4 a note is made on the front of the PRC and on the 
interview sheet, indicating when the next immunisation is due. This is managed by the school office staff 
and preschool staff. An Immunisation Register is kept on the wall of the preschool office. Immunisation 
collected and reminders to parents are recorded on Sentral under the immunisation tab.  
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